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1.) Introduction, Objectives, and Site Examples 
 
 
Imagine opening a court document that was sealed in the nineteenth century in 
order to conserve and record its contents, carefully plying through boxes of artifacts 
from the 1904 World’s Fair to prepare them for an exhibit, working with a 
neighborhood organization in St. Louis to create a community garden, or performing 
outreach to help a labor alliance promote immigrant workers’ rights. These are just 
some of the exciting and important activities that students have engaged in through 
internships developed within the Department of American Studies. 
 
As the examples above suggest, experiential learning challenges students to expand 
their knowledge beyond the classroom by performing dedicated work off campus. 
The goal is to build connections between what students do in their American 
Studies courses and the practical and intellectual challenges that exist outside of 
our campus’s boundaries. 
 
When carefully designed and organized, internships offer opportunities to build 
applied experience and skills. They also help students connect in a sustained and 
meaningful way with the mission of the American Studies department to 
“encourage students to engage in the world around them and to reflect ethically on 
the problems and issues addressed in the classroom.” 
 
For undergraduate American Studies majors, an internship offers one of the two 
routes for satisfying the major’s Community Engagement component. (The other 
route is an approved service-learning class taken for American Studies credit.) For 
undergraduate minors, an internship may be taken as an elective option toward 
completion of the minor. For graduate students (MA or PhD level), an internship is 
a popular elective course, serving to meet coursework requirements while providing 
preparation for career paths in community work, public humanities, advocacy
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• To help students to apply American Studies theories and methods within 
practical work environments 

• To provide venues for students to develop skills in applied research, critical 
analysis, and writing 

 
For undergraduate American Studies majors, an internship also works to fulfill 
Student Learning Outcome 5 from the learning outcomes the department has 
adopted for the major: 

• Students will synthesize knowledge gleaned from American Studies 
coursework with surrounding communities and public life, particularly in 
service of questions of social justice and solidarity. 

o Students will combine their classroom knowledge with internships, 
service learning, or community-based research projects. 

o Students will integrate academic with practical and vernacular 
knowledge and apply their skills in the service of others. 

 
Potential host sites 
 
St. Louis has rich collection of institutions and community organizations to consider 
as host sites. (A list of local examples appears in Appendix II below.) Or, if you’ll be 
away from St. Louis during the summer or a particular semester, you’re free to 
propose a host site in another part of the country or world, just as many of our 
students have done in the past. 
 
Generally, American Studies internship students follow one of two paths in 
choosing a host organization. The first is working with institutions in the public 
humanities. For instance, numerous American Studies students have undertaken 
projects in the Missouri History Museum’s collections, conducting research on 
artifacts, promoting events, and assessing exhibit design. Others conserved and 
catalogued a trove of documents for the Circuit Court Records project. Students 
have spearheaded oral history projects with immigrants and refugees through the 
International Institute of St. 1ea. tj 1. b 1se mdd,sddu w! M . e 1r. e 1ou. e
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organizing. For example, several students partnered with a bicycle repair and arts 
program for children in Old North St. Louis. Our students have supported the 
degree completion of under-resourced students through the nonprofit College Bound 
and they have promoted racial justice in the region’s criminal justice system by 
taking on communications tasks for ArchCity Defenders. Some have assisted 
Community Forward, a Ferguson, Missouri, nonprofit organizing for economic 
empowerment across municipal boundaries in North St. Louis County, while others 
have produced analyses of racial and class inequities in regional public-school 
funding for the nonprofit group A Red Circle. 
 
These are just a few examples of the creative local internships developed by recent 
undergraduate and graduate students in American Studies—not to mention the 
host of inventive internships our students have arranged at institutions in cities 
other than St. Louis. Our faculty internship supervisor will be happy to speak with 
you about organizations whose missions match your own passions and interests. 
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semesters or the 12-week summer session. You may not conduct an internship 
during one timespan while taking the corresponding course credits during another 
timespan (e.g., a summer internship with associated course credits taken during the 
fall), except if you’re continuing internship work to clear a grade of Incomplete from 
a previous semester’s internship course. 
 
Conditions specific to summer internships
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If a host organization is not able to provide you with 120 total hours of participation 
in its initiatives, you may be permitted to add extra research and writing projects 
that are relevant to the internship, such that the 120-hour minimum 
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Applicable policies are linked below: 
• Arts and Sciences academic honesty policy: https://bit.ly/32VPkYx 

• University-wide

https://bit.ly/32VPkYx
https://bit.ly/34d1pZB
https://bit.ly/31ZLGvt
https://bit.ly/36sUEVA
https://bit.ly/2Pwrvmf
https://bit.ly/33mguI6
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3.) Steps in Arranging an American Studies Internship 
 
 
Setting up an internship for academic credit in American Studies is usually fairly 
easy. However, you’ll need to work closely with the department’s faculty internship 
supervisor to ensure approval at each stage in the process. When setting up an 
internship, you should follow the sequence outlined below. 
 

Step 1: Schedule a conversation with the faculty internship supervisor 
 
Your startin
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different communication medium (e.g., following up on an unanswered email by 
sending a letter or leaving a voicemail). 
 
Step 3: Secure on-site facilitator

/arts-and-sciences/student-resources/policies-procedures.php
/arts-and-sciences/student-resources/policies-procedures.php
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In the “Duties” section, put the projected task list agreed with the on-site 
facilitator and approved by the faculty internship supervisor. In the 
“Educational Objectives” section, list the learning goals and objectives 
developed with the faculty internship supervisor. 
 
In the “Method of Evaluation” section, list (on separate lines) the following four 
items: 

➢ Three interim reports 
➢ Final reflection paper of 8–10 pgs. 
➢ Log of on-site hours 
➢ On-site facilitator’s evaluation form 

List the due dates for each, as arranged with the faculty internship supervisor. 
(The first entry will have three due dates since there are three interim reports 
due.) 
 
Obtain the on-site facilitator’s signature on the “site supervisor” line. Either at 
this stage or beforehand, your host-organization contact person must also write 
to the faculty internship supervisor (email is preferred) to confirm that they 
understand and will fulfill the responsibilities for on-site facilitators listed on 
page 7 above. 
 
B.) SLU Waiver of Liability Form 
 
To access this form, go to https://www.slu.edu/arts-and-

/arts-and-sciences/student-resources/policies-procedures.php
/arts-and-sciences/student-resources/policies-procedures.php
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Following College approval, the paperwork will be routed to the Registrar’s 
Office, which will manually enroll you in the internship course. 

 
Congratulations!—you’re now ready to begin work at your site.  
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4.) Student Assignments and Evaluation 
 
 
The faculty internship supervisor will evaluate your work in consultation with the 
on-site internship facilitator. This evaluation will be based on your completion of 
120 hours of work (for a three-credit internship) on the host organization’s 
initiatives, including tasks and projects assigned by the on-site facilitator, as well as 
on three interim reports and a final reflection paper you submit plus a concluding 
evaluation of your work by the on-site facilitator. After reviewing and assessing 
these materials, the faculty internship supervisor assigns you a grade using the 
standard SLU letter-grade scale. 
 
Details of the assignments and evaluation components are below. All forms and 
student submissions will be retained by the faculty internship supervisor for 
department assessment purposes. 
 
Three interim reports 
 
Interim progress reports are due one quarter, one half, and three quarters of the 
way through the semester, on dates specified in the internship paperwork.  These 
three documents should be approximately 1.5 to 2 single-spaced pages. They are 
informal submissions, and either bullet points or full descriptive prose are equally 
acceptable. The reports should do the following: 

• Recount the tasks performed and/or activities in which you’ve engaged during 
the previous quarter-semester 

• Address with a moderate level of detail how those activities relate to the 
learning outcomes written into the original internship paperwork 

• If relevant, describe skills or knowledge obtained that may not have shown 
up in the original learning outcomes 

• Describe goals and expected projects for the remainder of the internship,



 

 

14 

correlation with the agreed-upon learning outcomes are not being met; or a zero (no 
credit) for work that fails in substantial measure to cover the areas mentioned 
above. 
 
The three interim reports are each worth 10 percent of the overall course grade (or 
30 percent total). A late submission is penalized by one grade level (i.e., a plus 
becomes a minus or a minus becomes a zero) if submitted within three days of the 
due date; afterward, an unsubmitted report receives a zero. 
 
Final reflection paper 
 
Your concluding writing assignment, due near the semester’s end, is a reflection 
paper of 8–10 pages (double-
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Log of hours 
 
A log of hours that you spent participating in internship tasks and activities is due 
along with the final reflection paper. You may convey the information in whatever 
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Appendix I: On-Site Facilitator’s Intern Evaluation Form 
 
An editable MS Word version of the two-page form shown below will be sent to the 
on-site facilitator, to be completed and returned at 
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Appendix II: List of Potential Local Host Institutions 
 
Students are encouraged to pursue innovative projects that support their goals and 
interests in American Studies. While internships may be arranged in locations 
other than St. Louis, a small sampling of possible St. Louis–area sites might include 
the following: 
 
 
ArchCity Defenders 
Beyond Housing 
Black Leadership Roundtable 
Building Arts Foundation 
Campbell House Museum 
Catholic Charities of St. Louis 
Circuit Court Records Project 
The City Museum 
College Bound 
Community Forward, Inc. 
The Contemporary Art Museum 
Cupples House Museum 
DeMenil Mansion 
East-West Gateway Coordinating 

Council 
FOCUS St. Louis 
Gateway Arch National Park 
Gateway Greening Alliance 
International Institute of St. Louis 
Jefferson Barracks 
Jobs with Justice 
Joplin House Museum 
KDHX 88.1 FM Community Radio 
KETC-TV Channel 9 
Landmarks Association of St. Louis 
Laumeier Sculpture Park 

LOVEtheLOU 
Missouri Arts Foundation 
Missouri Botanical Garden 
Missouri Historical Society 
Missouri Trust for Public Land 
National Blues Museum 
Old North St. Louis Restoration Group 
Preservation Research Office 
Pulitzer Foundation for the Arts 
Radio Arts Foundation 
A Red Circle 
Regional Arts Commission of St. Louis 
St. Louis Art Museum 
St. Louis Cultural Resources Office 
St. Louis Parks Department


