
Business & Finance Division

What’s New . . .
¤ĞƱĻŢ ȋȉȋȍ

Business Managers’ Meetings
The next Business Managers’ Meeting is scheduled for March 7, 2024, starting at 9 AM in Pere Marquette-
Room 240 in DuBourg Hall.

If you would like to present at a future Business Manager Meeting or have suggestions for helpful content,
contact: Heather Kotsybar. We would love to hear about best practices in your area, which may also

o

mailto:heather.kotsybar@slu.edu
https://sluedu.sharepoint.com/:v:/s/Business_Finance/EfvpXnVg9llNjJKHkpOdd1MBu2zuItLL1VPbLl5itKrQEw?e=vl9HSx


If y

https://slu.zoom.us/webinar/register/WN_uGFR4PnpQWWjGSKVjBeSMg
https://slu.zoom.us/webinar/register/WN_0LdgSTKfTH6FZBv6FAh0uA


Please review your list of open POs regularly and email accountspayable@ slu.edu with any POs that
should be closed. AP will close the PO in Workday. The system does not automatically close POs once
they are fully sourced, no longer needed, or have inactive funding sources, etc...

Upcoming Concur Training Sessions:
February 21, 10:00 AM
March 12, 10:00 AM
Registration via Workday>Learning

Additional Reminders:
● Before submitting a Supplier Request in Workday to set up a new supplier, check the Workday

report CR-FIN-Find Suppliers to see if that supplier is already set up in Workday.
● When submitting a Supplier Request, the Supplier Justification field should be an explanation of
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https://slu.zoom.us/webinar/register/WN_ysat7RY9S02KHNqdmefVIA
https://slu.zoom.us/webinar/register/WN_Fbkn5iIvT4SN3qs6DEwjEw




Approver, Grant Manager,
Grant Approver, Principal
Investigator, Pre-Award
Specialist, Program Financial
Analyst and Manager, Project
Financial Analyst and
Manager, Sponsored
Programs Manager,
University Commitment
O�ce.

AĞƿĞ ǄŁťƿ ɲ ]ťśƿƷ ĞƅŁ ]ťśƿ
cťņƱĞƱĻŢťņƷ

Data Audit - Gifts and Gift
Hierarchies report has been enabled
for Worksheets.

This report is available to the
following Security Groups:
Accountant, Cost Center
Approver, Finance
Administrator, Finance
Analyst, Finance Executive,
Gift Financial Analyst, Grant
Approver E40, University
Commitment O�ce.

AĞƿĞ ǄŁťƿ ɲ ÎƱƎŜƱĞƄƷ ĞƅŁ
ÎƱƎŜƱĞƄ cťņƱĞƱĻŢťņƷ

Data Audit - Programs and Program
Hierarchies report has been enabled
for Worksheets.

This report is available to the
following Security Groups:
Accountant, Accounting
Manager, Administrative
Accountant, Finance
Administrator, Finance
Analyst, Finance Auditor,
Payroll Administrator,
Program Financial Analyst.



/compliance-ethics/hotline.php

